
PAYROLL PERIODS – HCM RECORD ENTRY & DEADLINE DATES, 12/09/07 – 01/03/09 

PAY PERIOD 
FIRST day for 

record entry in HCM  
Deadline to submit action request 

for DHR/HRIS entry into HCM 

Last day for 
record entry in 

HCM 

EXPENSES DUE IN 
PAYROLL 

USUALLY WEDNESDAY 

MASTERS 
AVAILABLE 

  USUALLY THURS PM 

TIME SHEETS DUE IN 
PAYROLL @ 2:00 PM PAY DAY 

12/09/07 – 12/22/07 12/07/07 12/13/07 12/18/07 12/19/07 12/20/07 12/26/07 (NOON) 01/03/08 

12/23/07 – 01/05/08 12/21/07 12/27/07 

 Monday 12/31/07 
(4:25 p.m.)  01/02/08 (NOON) 01/03/08 01/09/08 01/17/08 

01/06/08 – 01/19/08 01/04/08 01/10/08 01/15/08 01/16/08 01/17/08 01/23/08 01/31/08 

01/20/08 – 02/02/08 01/18/08 01/24/08 01/29/08 01/30/08 01/31/08 02/06/08 02/14/08 

02/03/08 – 02/16/08 02/01/08 02/07/08 02/12/08 02/13/08 02/14/08 02/20/08 02/28/08 

02/17/08 – 03/01/08 02/15/08 02/21/08 02/26/08 02/27/08 02/28/08 03/05/08 (NOON) 03/13/08 

03/02/08 – 03/15/08 02/29/08 03/06/08 03/11/08 03/12/08 03/13/08 03/19/08 03/27/08 

03/16/08 – 03/29/08 03/14/08 03/20/08 03/25/08 03/26/08 03/27/08 04/02/08 04/10/08 

03/30/08 – 04/12/08 03/28/08 04/03/08 04/08/08 04/09/08 04/10/08 04/16/08 04/24/08 

04/13/08 – 04/26/08 04/11/08 04/17/08 04/22/08 04/23/08 04/24/08 04/30/08 05/08/08 

04/27/08 – 05/10/08 04/25/08 05/01/08 05/06/08 05/07/08 05/08/08 05/14/08 05/22/08 

05/11/08 – 05/24/08 05/09/08 05/15/08 05/20/08 05/21/08 05/22/08 05/28/08 06/05/08 

05/25/08 – 06/07/08 05/23/08 05/29/08 06/03/08 06/04/08 06/05/08 06/11/08 06/19/08 

06/08/08 – 06/21/08 06/06/08 06/12/08 06/17/08 06/18/08 06/19/08 06/25/08 07/03/08 

06/22/08 – 07/05/08 06/20/08 06/26/08 07/01/08 07/02/08 (NOON) 07/03/08 07/09/08 07/17/08 

07/06/08 – 07/19/08 07/04/08 07/10/08 07/15/08 07/16/08 07/17/08 07/23/08 07/31/08 

07/20/08 – 08/02/08 07/18/08 07/24/08 07/29/08 07/30/08 07/31/08 08/06/08 08/14/08 

08/03/08 – 08/16/08 08/01/08 08/07/08 08/12/08 08/13/08 08/14/08 08/20/08 08/28/08 

08/17/08 – 08/30/08 08/15/08 08/21/08 08/26/08 08/27/08 08/28/08 09/03/08 09/11/08 

08/31/08 – 09/13/08 08/29/08 09/04/08 09/09/08 09/10/08 09/11/08 09/17/08 09/25/08 

09/14/08 – 09/27/08 09/12/08 09/18/08 09/23/08 09/24/08 09/25/08 10/01/08 10/09/08 

09/28/08 – 10/11/08 09/26/08 10/02/08 10/07/08 10/08/08 10/09/08 10/15/08 10/23/08 

10/12/08 – 10/25/08 10/10/08 10/16/08 10/21/08 10/22/08 10/23/08 10/29/08 11/06/08 

10/26/08 – 11/08/08 10/24/08 10/30/08 11/04/08 11/05/08 11/06/08 11/12/08 (NOON) 11/20/08 

11/09/08 – 11/22/08 11/07/08 11/13/08 11/18/08 11/19/08 11/20/08 11/24/08 (MONDAY) 12/04/08 

11/23/08 – 12/06/08 11/21/08 11/26/08 12/02/08 12/03/08 12/04/08 12/10/08 12/18/08 

12/07/08 – 12/20/08 12/05/08 12/11/08 12/16/08 12/17/08 12/18/08 12/22/08 (MONDAY) 12/31/08 

12/21/08 - 01/03/09 12/19/08 12/24/08 

Monday 12/29/08 
(4:25 p.m.) 12/30/2008 (NOON) 12/31/08 01/07/09 01/15/09 

NOTE:  DATES IN BOLD PRINT ARE A VARIATION FROM THE NORMAL SCHEDULE – PLEASE WATCH YOUR CALENDARS! 


